
It is expected that a Quorum of the Joint Review Board, Board of Public Works, Park Board, Administration Committee, 
Personnel Committee, and/or Common Council may attend this meeting: (although it is not expected that any official action of 
any of those bodies will be taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made. 

 
CITY OF MENASHA 
PLAN COMMISSION 
Menasha City Center 

100 Main Street, Menasha 
Room 133 

 

May 7, 2019 

3:30 PM 
 

AGENDA 
 

 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 

 

C. PUBLIC HEARING 
1. Text Amendment to Title 13, Article F Sec. 13-1-67 (d) Pertaining to Electronic Messaging Centers 

(EMC)  
 

D. MINUTES TO APPROVE 
1. Minutes of April 2, 2019 Plan Commission Meeting 

 

E. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 

F. DISCUSSION / ACTION ITEMS 
1. Election of Vice-Chairperson 
2. Certified Survey Map – 2051 Manitowoc Road 
3. Certified Survey Map – Province Terrace 
4. Landscape Plan – Menasha Utilities – 745 Second Street 
5. Text Amendment to Title 13, Article F Sec. 13-1-67 (d) Pertaining to Electronic Messaging Centers 

(EMC)  
 

G. COMMUNICATION 
1. Set Next Meeting 

 

H. ADJOURNMENT 
 
 

If you have questions, please call the Community Development Department at 
(920) 967-3650 between 8:00 AM – 4:00 PM, Monday through Friday. 
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MEMORANDUM 

To:  Plan Commission 

From:  Community Development Department/JS 

Date: May 7, 2019 

Re: Site Plan Review – 745 Second Street (#5-00159-00) 

 

Menasha Utility in conjunction with Maple Leaf Landscaping submitted an application for a landscape 
plan review to the Plan Commission on October 2, 2018. The Plan Commission took no action on this 
item an encouraged the applicant to return with a plan that had a more diverse mix of plant species and 
heights. Since then, Menasha Utility’s has returned with a new landscape plan that better reflects the 
recommendations of the Plan Commission.  
 
As per zoning code section 13-1-17(e)(a) mechanical equipment must have a transitional screen around 
it. The site is located in the east central part of the city, zoned R-1 Single Family Residence.  With so 
many residential homes adjacent to the backup generator, it would be beneficial for the generator to be 
screened from view. Currently the generator has a 6’ chain link fence around it that provides little to no 
screening.  
 
According to the City of Menasha zoning code the Plan Commission shall approve the design and plant 
material content of all required transitional areas. The plan commission may consider alternative plant 
materials, fencing, or reducing transitional area requirements if it determines that the site conditions 
warrant.  
 
Landscape 
Per Section 13-1-17(c) (3), Transitional areas shall be designed to achieve a minimum of seventy-five 
percent (75%) screening within five (5) years of planting. Plant materials shall reflect varying heights, 
textures, species, seasonal color, and both evergreen and deciduous varieties. For the purpose of 
calculating the percentage of screening, the transitional area shall be considered to be that area 
extending from the ground level to 16 feet in height.  
 
The proposed transitional screen includes a variety of plant species and heights. The transitional 
requirements are met and even exceed on all three sides but the east side of the generator.  Due to the 
close proximity to the side walk, there is little to no area for plants to be planted along the east side of 
the generator.  
 
Staff recommends approval of the landscape plan as presented for 745 2nd Street (#5-00159-00), with 
the following conditions: 

1) An exception is made for the east side of the generator allowing reduced screening.  
2) The landscaping shall be planted no later than 12 months from date of approval. 
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MEMORANDUM 

To:  Plan Commission 

From:  Community Development Department/JS 

Date: May 7, 2019 

Re: Text Amendment to Title 13, Article F, Section 13-1-67(d) – Electronic Message 
Centers. 

 

At the April 2nd Plan Commission Meeting staff presented a draft ordinance update for Title 13, Article F, and 
Section 13-1-67 (d) Electronic Message Centers. The Plan Commission reviewed and discussed the draft 
ordinance amendment. Since then staff has put together a Text Amendment for the aforementioned 
section. The ordinance amendment, if approved, would update three items: 
 

1. Allow institutional uses with residential districts to put electronic messaging centers on a monument 
sign via special use permit. 

2. Increase the amount of time a slide is static to three seconds and define the amount of time a 
transition can take place to be one second. 

3. Allow multi-color electronic messaging centers. 
 
These changes would still protect residential and downtown districts, while also adapting our code to new 
technologies. 
 
Recommendation 
Staff recommends approval of the Text Amendment to Title 13, Article F, Section 13-1-67(d) Electronic 
Message Centers. 

 
Attachments 
 

1) Redline Draft Text Amendment to Title 13, Article F, Section 13-1-67(d) – Electronic 
Message Centers. 

 



 

 

REDLINE ORDINANCE O-XX-19 

 

AN ORDINANCE AMENDING TITLE 13, CHAPTER 1 OF THE CODE OF ORDINANCES  

(Requirements by Sign Type, Electronic Messaging Centers)  

 

INTRODUCED BY __________________. 

 

The Common Council of the City of Menasha does hereby ordain as follows:  

 

SECTION 1: Amend Title 13, Chapter 1, Article F of the Code of Ordinances of the City of 

Menasha, Wisconsin as follows: 

Title 13—Zoning 

 Chapter 1  

Signs 

… 

SEC. 13-1-67 Requirements by Sign Type. 
… 

(d) Electronic Message Centers. Signs whose informational content can be changed or 

altered by electronic means shall be subject to the following standards: 

(1) Electronic message centers are permitted in the C-1, C-3, C-4, I-1, and I-2 and 

institutional uses within residential districts. Electronic message centers shall 

require a Special Use Permit if they are located within three hundred (300) feet of 

either of the following: 

a. a residential use or district; 

b. any property use that requires a Special Use Permit.  

(2) Electronic message centers shall be allowed on monument signs only and are 

subject to all monument sign requirements of the applicable zoning district. 

(3) The sign shall be equipped with photosensitive equipment which automatically 

adjusts the brightness and contrast of the sign in direct relation to the ambient 

outdoor illumination.  The sign must not exceed a maximum illumination of 5,000 

nits (candelas per square meter) during daylight hours and a maximum 

illumination of 500 nits (candelas per square meter) between dusk to dawn as 

measured from the sign’s face at maximum brightness.  

(4) Electronic message centers shall be integral to and a part of the original approved 

monument sign and may not comprise more than 30% of the sign face and shall 

be located in the lower one half of the sign. Static displays consisting only of 

letters or numerals that are not changed more than once in a 24-hour period shall 

not be included in the area computation of the electronic message center.  The 

combined square footage of the electronic message center plus any static display 

area may not comprise more than 75% of the total allowable square footage. 

(5) Each message displayed on an electronic message center must be static or 

depicted for a minimum of three (3) 2 seconds. Each transition shall take place in 



 

 

Recommended by: 

________________________ 

 

Motion/Second:  

________________________ 

 

Vote: ___________________ 

 

Pass/Fail: ________________ 

Requires:  __Majority Vote 

__ 2/3 Vote 

 

 

less than one (1) second The minimum allowed if using a special entrance/exit 

method that does not violate 13-1-67(g)(4) above is 1.3 seconds. 

(6) Electronic message centers shall not utilize animation, chasing, flashing, 

scintillation, scrolling or running messages, fade, or any other effect which 

depicts movement or is intended to draw attention to the sign. 

(7) Multi-colored electronic message centers are prohibited. 

(8)(7) Including an electronic message center as part of a permanent sign will prohibit 

the use of any portable signs (as defined in Sec. 13-1-61) containing commercial 

messages. 

(9)(8) Electronic message centers shall not display off-premise commercial advertising. 

(10)(9) The Zoning Administrator shall inspect annually or at such other times as deemed 

necessary each electronic message center for the purpose of ascertaining whether 

the software settings are in compliance with the requirements of this Code.  The 

owner of the electronic message center shall pay to the City of Menasha an annual 

inspection fee in an amount established by the Common Council. 

 

… 

 

SECTION 2: This amending Ordinance shall take effect upon passage and publication as provided 

by law.  

 

Passed and approved this ____ day of __________, 2019.

 

 

______________________________ 

Donald Merkes, Mayor 

ATTEST:   

 

               

 ______________________________ 

Deborah A. Galeazzi, City Clerk

  

 


